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How to submit 
 

1. Select the enquiry box. 
 

 
 

2. Select ‘Beazley Breach Response’ for ‘Product’ and ‘BBR Scheme v1’ for ‘Scheme’. Press ‘Save’. 
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3. For field ‘Website’ a valid website is needed to submit on the portal. If the insured does not have 
a valid website, please email your submission to PE_Submissions@Beazley.com 

a. For field ‘Website’ a valid website is needed to submit on the portal. If the insured does 
not have a valid website, please email your submission to 
PE_Submissions@Beazley.com 

b. For field ‘Inception Date Unknown’, if the answer ‘Yes’ is selected an indication will be 
offered instead of a bindable quote. In order to obtain a bindable quote this field will need 
to be updated to ‘No’ with a specified date listed in the field ‘Inception Date’. 
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4. Industry class is a mandatory field to be filled out in order to submit. 
a. As a best practice, our recommendation is to search within the ‘Industry Class’ field first. 

If you are not familiar with NAICS you can utilize the keyword search capabilities from the 
US Census website. 

b. If you know the insured’s ‘NAICS Code’ please fill in the field and ‘Industry Class’ and 
‘Industry Class’ and ‘Industry Group’ will autofill in accordingly. 

c. If you know the insured’s ‘Industry Class’ please fill in the field and ‘NAICS Code’ and 
‘Industry Group’ will autofill in accordingly. 

d. If you do not know the insured’s ‘Industry Class’ or ‘NAICS Code’ selecting the most 
appropriate ‘Industry Group’ from the list will narrow down the options seen in ‘NAICS 
Code’ and ‘Industry Class’. 
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5. Select the ‘Save’ button at the top of the screen. The ‘Clearance Status’ will be updated at the 
bottom of the screen to ‘Submitted’. 

 

 
 
 

6. Once the clearance process has completed the ‘Clearance Status’ will be updated accordingly. 
Statuses that may appear in the ‘Clearance Status’ field are as follows: 

• Submitted= Recently submitted, clearance result has not been generated yet  
• Pending Submission= Submitted, clearance result has not been generated yet  
• Reserved= Submitted and reserved, broker is able to proceed with quoting 
• Declined= Submitted and declined, broker is unable to proceed with quoting. Declination 

reason can be viewed under the ‘Underwriting Guide’ within the navigation pane. 
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How to quote 
 

1. Once ‘Clearance Status’ reads as ‘Reserved’ you can proceed to the ‘BBR Applications 
Questions’ tab. 

 

 
 
 
 
2. Answer all application questions. Select ‘Save’. 

 
3. Proceed to ‘Quote Options’ tab to view available options and select which options you’d like to 

appear on the quote letter. Select ‘Save’. 
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4. Go to the ‘Actions and History’ tab and select ‘Offer Quote’ under ‘Action’ and select ‘Save’. 

a. The system will automatically email you the quote documents. 
 

 
 
 
 
5. If you do not receive an email containing your quote documents for any reason, you can re-send 

the quote documents by navigating to the ‘Actions and History’ tab and selecting ‘Email 
Documents to Broker’ under ‘Action’. Select ‘Save’. 
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How to refer 
 

1. Go to the ‘Actions and History’ tab and select ‘Refer’ under ‘Action’. 
 

2. Select a referral ‘Reason’ from the drop down. 
 

 
 
3. Within the ‘Comments’ field, provide a detailed explanation / reasoning for why you are 

requesting this referral. 
 

4. Optionally, select the ‘Browse…’ button to upload any documentation supporting your request. 
 

5. Select ‘Save’ 
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6. The risk will progress into ‘Referred’ status and allocate to an underwriting or support team for 
review. 

 

 
 

 
7. Beazley will review your referral request and allocate the risk back to you within 24 hours. 

 
8. To view comments that you have made to Beazley and comments that Beazley has made for 

you, navigate to the ‘Underwriting Guide’ within the navigation pane. 
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How to bind 
 

1. Go to the ‘Actions and History’ tab and select ‘Refer’ under ‘Action’. 
 

2. If you have a signed BBR Application attach in the ‘Attachments’ section. If you do not have a 
signed BBR Application you can still proceed with binding; however, a policy will not be issued 
until a signed BBR Application is received. 
 

3. Select one option to bind. 
 

 
 
4. Select ‘Save’. 

 


	Table of contents
	How to submit
	How to quote
	How to refer
	How to bind

